6-Month Contact Checklist
Client Name






Code #







1) Call Cell Phone # 



· Voice Mail (date/time)



· Attempt (date/time)



· Attempt (date/time)



· Voice Mail (date/time)



IF… don’t reach client through Cell Phone…

Call LandLine #




· Voice Mail (date/time)



· Attempt (date/time)



· Attempt (date/time)



· Voice Mail (date/time)



2) Log contact/attempt at Survey Monkey □   www.surveymonkey.com/s/RYSLX8F 
12-Month Contact Checklist
Client Name






Code #







1) Call Cell Phone # 



· Voice Mail (date/time)



· Attempt (date/time)



· Attempt (date/time)



· Voice Mail (date/time)



IF… don’t reach client through Cell Phone…

Call LandLine #




· Voice Mail (date/time)



· Attempt (date/time)



· Attempt (date/time)



· Voice Mail (date/time)



2) Log contact/attempt at Survey Monkey
□   www.surveymonkey.com/s/RYSLX8F

18-Month Contact Checklist
Client Name_______________________________
Code #___________________________
1) Call Cell Phone # 



IF… don’t reach via Cell/Landline… Call 1st Designated  

· Voice Mail (date/time)



     Friend/Relative:____________________________
· Attempt (date/time)



○    Voice Mail (date/time)



· Attempt (date/time)



○    Attempt (date/time)




· Voice Mail (date/time)



○    Voice Mail (date/time)



IF… don’t reach client through Cell Phone…

IF… don’t reach via 1st Friend… Call 2nd Designated 
Call LandLine #




     Friend/Relative:  ____________________________
· Voice Mail (date/time)



○    Voice Mail (date/time)



· Attempt (date/time)



○    Attempt (date/time)




· Attempt (date/time)



○    Voice Mail (date/time)



· Voice Mail (date/time)




2) Log contact attempts at  □   www.surveymonkey.com/s/RYSLX8F 
3) Schedule interview (date/time)




4) Log completed interview at  □ www.surveymonkey.com/s/ProjectConnections 
